
STELLAR PRESENTATIONS

The Process
STEP 1 .     Introduce yourself .  Give re levant information about your background.

STEP 2.  Bring up the topic.  Connect what you are going to discuss in a powerful  way.

STEP 3.  Give an overview.  Share the highl ights of  what you wi l l  be discuss ing.

STEP 4.  Deliver the content.  Present with stor ies ,  pass ion,  and interact iv i ty .

STEP 5.  Close with impact.  Choose one impactful  message to c lose.

The Bas ics
1 .  Be in tune with your audience. Talk  to the appropr iate level .  Adults  l ike to be respected for

their  exper ience and enjoy being acknowledged and consulted.

2.  Know your topic.  I f  you are in f ront of  a group al ready,  chances are they want to hear what

you have to say.  Therefore,  make sure to know what you are saying.

3.  Prepare yourself .  Your audience wi l l  perceive your conf idence v ibrat ion.  Be posit ive and

gent le toward yourself .  Focus,  move s l ight ly ,  make eye contact ,  smi le. . .  and BREATH!

4.  Prepare your audience.  Besides the typical  overv iew, give information about yourself  and

give them a compel l ing reason to l i s ten.  Conf idence is  contagious.  Exude i t  with c lass and pr ide!

5.  Prepare your message.  Keep your core goal  in  mind at al l  t imes and organize the beginning,

the middle,  and a powerful  c los ing to achieve th is  target.  Know what stor ies you are going to

share ahead of t ime,  and del iver  them in a powerful ,  impactful  way.  

6.  Use visual  aids and activit ies to engage. Stay away from “talk ing to” and get into “talk ing

with” your audience instead,  part icular ly  i f  you are present ing to adults .  Make your part ic ipatory

learning a memorable exper ience.  Take r isks  with in your comfort  zone only .

7.  Visualize success.  Imagine the whole presentat ion from the beginning to the end without

leaving any detai ls  out.  Your picture should include not only  the mechanics but also the feel ings

and ant ic ipated upbeat react ions f rom your audience. 

8.  Remember to HAVE FUN! When present ing. . .  everything shows!

....................................................

The Preparat ion
BEFORE CRAFTING YOUR OUTLINE,  CONSIDER:

    -  Who is  your audience?

    -  What specif ic measurable object ives would you l ike to accompl ish dur ing your presentat ion?

ALSO THINK ABOUT:

    -  What act iv i t ies or  quest ions you can incorporate to engage and keep the audience attent ion.

    -  How you are going to handle quest ions and interrupt ions.
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